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	Request for Change Form

	Requested By

     
	Requester’s Phone

     
	Requester’s Office 

     

	Description of Change:      


	Change Type:            Hardware  FORMCHECKBOX 
         Software   FORMCHECKBOX 
     Documentation   FORMCHECKBOX 
      Training  FORMCHECKBOX 
          Other  FORMCHECKBOX 
 

	If Other, Explain:      


	Please attach any documents that may clarify the request.
	Requested Implementation Date:      


     

                                    



Signature of Requestor




Change Request Approval*

     


                                                                 
Date Sent






Printed Name of Approver

* If requestor is not authorized for change approval.
Work Request Approval (if LOE determined after change request approved)
     
(Electronic “imprint” acceptable as determined by Project Officers.)
	To be completed by ICRAS Project Team
	CHANGE REQUEST #
	     

	IMPACT

	 FORMCHECKBOX 
 No Impact

Routine Change with Minimal Impact
	 FORMCHECKBOX 
 Standard

Planned/Scheduled Change
	 FORMCHECKBOX 
 Exception

Imperative Immediate Business Requirements

	PRIORITY

	 FORMCHECKBOX 
 Low
	 FORMCHECKBOX 
 Medium
	 FORMCHECKBOX 
 High
	 FORMCHECKBOX 
 Emergency

	ESTIMATED LEVEL OF EFFORT

(“Deployment Time” includes rough estimate for development plus testing, implementation and documentation. Estimated cost calculated using the sum of development and deployment time.)
	Est. LOE Cost

	
	$      

	Development Time
	     
	Deployment Time 
	     

	CHANGE CONTROL BOARD APPROVAL
(*Emergency Changes of Exceptional Impact may Supersede CCB Approval)

	 FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No

 FORMCHECKBOX 
  N/A*
	Conditions of Approval
     

	Date
     
	By Authority 

     

	IMPEMENTATION/DEPLOYMENT

	Affected Agency(s)
	 FORMCHECKBOX 
  HHS     FORMCHECKBOX 
  EPA     FORMCHECKBOX 
  All/ICRAS Common
	Release #

     
	Anticipated Deployment Date

     


Configuration/Change Management Request for Change (RFC) Form




ICRAS


